Dear colleagues,

I hope you are well.

I am just reaching out to inform you that I have taken a role as Ambassador for the Biochemical Society for [University/Company]. The Biochemical Society is an organisation that promotes the importance of the molecular biosciences, facilitates the sharing of knowledge and expertise, and supports molecular bioscientists at all career stages through events, training, grants, publications, and more. I believe its range of activities and support will be of interest to many colleagues [and students] in the [department/company]. 
In this role I will be first point of contact for the Society here, and will endeavour to provide you and the institution with the most up to date information on the Biochemical Society’s activities which may be of interest. 
Should you have any questions regarding the Society, membership, or any upcoming activities, please do get in touch and let me know. 
I look forward to using my position to enhance our institution’s connection to the Biochemical Society.

All the best,

