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Vice President: role description

Vice President of the Society is a key Trustee and Director role, with responsibility for chairing the People, Remuneration and Nominations Committee[footnoteRef:1]. They sit as a Director on the board of the Society’s publisher Portland Press Ltd and are also a member of the Audit and Finance Committee, with line management responsibility for the Society’s Chief Executive.  [1:  The Society is currently phasing in governance changes that will see a number of committees renamed/merged as per the member vote at the 2025 AGM, more information available here. ] 


Term of Office 
The Vice President will have a three-year term and is anticipated to serve a further three years as Society President (with the consent of Council and provided the expected level of performance has been met). When elected, the incoming Vice President will hold the position of Vice President Elect for six months during which time they will shadow the current incumbent as they handover duties and responsibilities. 

Duties 
1. As Vice President
· Chair the People, Remuneration and Nominations Committee with operational oversight of the Society’s activities (delegated by the President/Council of Trustees)
· Act as line manager for the Chief Executive
· Hear appeals under Biochemical Society staff disciplinary procedures
· In the absence of the President, to chair meetings of the Council of Trustees and the Annual General Meeting
· Discuss relevant papers with the Chief Executive and Director of HR, EDI and Technology ahead of committee meetings
· Oversee reporting for the People, Remuneration and Nominations Committee to the Council of Trustees
· In collaboration with the People, Remuneration and Nominations Committee, appraise the viability of plans, proposals, and requests related to staffing, working arrangements and benefits

2. As a Trustee of the Biochemical Society, in collaboration with the full Council
· Ensure the Society is carrying out its purposes for the public benefit 
· Comply with the Society’s governing document and the law 
· Act in the Society’s best interests, avoiding conflicts of interest 
· Manage the Society’s resources responsibly 
· Act with reasonable care and skill 
· Ensure the Society is accountable and complies with statutory accounting and reporting requirements 

3. As a Director of Portland Press Ltd. in collaboration with the full board  
· Serve as a Director on the Board of Portland Press Ltd. 
· Follow the company’s constitution and its articles of association 
· Act in the company’s best interests to promote its success 
· Exercise independent judgement to make final decisions 
· Exercise reasonable care, skill and diligence 
· Avoid conflicts of interest 




Required skills/experience
The Vice President must be a member of the Society and should be eligible to serve as a Charity Trustee and Company Director.  A confident communicator, the post holder should hold, or have recently held, a senior position within biochemistry or the molecular biosciences and be willing to advocate for the Society. Knowledge of the learned society and/or charity sector would be advantageous but are not essential.

Meetings
1. People, Remuneration and Nominations Committee
The Vice President will chair all meetings of the People, Remuneration and Nominations Committee where practicable. The committee meets at least four times in every calendar year, and the Vice President may call additional meetings as required. Where there is an equity of votes the Vice President will have the casting vote. 

2. Council of Trustees
The Vice President will be a Trustee of the Society and will occupy a seat on the Council of Trustees. The Vice President will report to the Council on all matters related to the People, Remuneration and Nominations Committee, and will act as Chair in the absence of the President. Council meets four times in each calendar year. 

3. Portland Press Ltd Board
The Vice President will be a Director of Portland Press Ltd and will occupy a seat on the Board of Directors. The board meets four times in each calendar year. 

4. Audit and Finance Committee
The Vice President will sit as a member of the Audit and Finance Committee which meets four times a year. 

5. Annual General Meeting
The Society holds its Annual General Meeting in July each year, and the Vice President would be expected to attend, acting as Chair in the absence of the President. 
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